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International Biscuit Festival 
Biscuit Bazaar 
Vendor Guidelines & Application

May 16, 2015 in Downtown Knoxville, 9 am-4 pm

The International Biscuit Festival will be held Saturday, May 16th, 2015 from 9 am-4 pm on Market Square, Krutch Park and the surrounding area.  The Biscuit Bazaar Vendor Area will be set up on Clinch Avenue between Gay Street and Walnut from 9am-4pm.  

The Biscuit Festival is seeking applications from food, craft, antique and other vendors to display their biscuit compatible wares from 9am-4pm during the International Biscuit Festival.  Food vendors can include ready to eat products and shelf stable products.  Additional appropriate items include, but are not limited to: cookware, jams & jellies, meats, cheeses, cookbooks, aprons, linens, sorghum, etc.  

1. Accepted vendors will be assigned a booth space of 10’ X 10’.  Booth assignments will be emailed the week prior to the Festival.  Vendors are not allowed to use more than the allotted booth space, which includes placing signage in isles and displays outside the 10’ x 10’ area.  The Biscuit Festival organizers have the right to ask for signage or displays to be rearranged if it is blocking another vendor or traffic flow.  The area immediately behind the booth must be kept clear for vendor and VIP passage.

2.  Approved applications received before February 1, 2015 will be eligible for the Early Bird fee of $200. The space rate for approved applications received after February 1, 2015 is $250. Once notified of application acceptance, booth fees are due May 1, 2015.  Vendors are encouraged to apply early to be considered for one of the limited number of available booth spaces.  

3.  Set up may begin at 7:00 am and must be completed by 8:30 am.  Vendors are required to remain open until 4:00 pm.

4.  The International Biscuit Festival is held rain or shine.  

5. The Biscuit Festival will provide an erected tent, 2 chairs and 2 tables measuring approximately 3’ x 8’.  The Festival will provide and the vendor will display standardized 1’ x 6’ signage with the vendor name.  The International Biscuit Festival must approve all exterior booth signage in advance.

6.  Electricity is available at most booths, but not all.  If you need electricity, indicate this on the application.  Extension cords will be required and may not be stretched across walkways.

7.  The International Biscuit Festival strives to be as environmentally responsible as possible, and therefore does not allow the use of Styrofoam packaging.  The Biscuit Festival strongly recommends using recyclable or compostable materials for all packaging.  Recycling bins are available on site.

8.  Each vendor is responsible for maintaining his/her area in a clean, neat manner throughout the day and cleaning the area before departing at the end of the day.  This means picking up all debris from craft demonstrations, paper, cigarettes, customer’s trash, etc. 

9.  Vendors assume all responsibility for any losses of property or money.  Booths should never be left unattended.

10.  Vendors must clearly post prices on all products being sold.  Vendors are responsible for all their own applicable sales tax.

11.  All vendors are expected to be open and ready for business by 9:00 am.  Detailed guidelines for set up and breakdown will be sent to vendors upon acceptance.

12.  No outside amplified music is allowed.

13.  In the interest of the health and cleanliness of the Festival, smoking or tobacco use is not allowed in vendor stalls or where food is displayed.  Vendors are not allowed to bring animals of any kind, including dogs.

14.  Professional conduct is expected.  Any yelling, swearing or threatening customers, vendors or staff will not be tolerated.  This includes in person or by electronic media.  This type of behavior will result in expulsion from the Festival.

Enforcement of these guidelines is the responsibility of the International Biscuit Festival.  Vendors should report any suspected offenses to the staff or volunteers on site.  

For questions about this application, or for more information about the Festival, call our office at (865) 238-5219 or email us: info@biscuitfest.com.

International Biscuit Festival 2015

Application for Biscuit Bazaar Vendors

Business Name:  










Street Address











City


                                          State
        Zip



Contact 1:











Phone Number: 



Email: 






Contact 2:











Phone Number: 



Email: 






Social Media Handles: 

Facebook Page: 










Twitter Handle: 










Instagram Handle: 










Website: 











Day of Event Logistics

-Business Name as it should appear on Booth Signage: 
-Will you require access to electricity?  If so, why?






-How many staff members will be working your booth? 





-Please describe the list of your intended product offerings in detail.  Please note if you make the product or if you are reselling a product. Please attach photos to returned document. (Attach sheet or use back if needed) 

Deadlines:

February 1st- Deadline for to be considered for Early Bird Pricing

May 1st- Booth Fees due for approved Bazaar participants

I have read and understand the requirements & rules of the International Biscuit Festival.  I understand that the Festival may use my name for advertising purposes.  I agree to be added to the Biscuit Festival mailing list.

Signature(s) 






 Date




Please return this application to the following address:  
Do not send booth fees at this time.

International Biscuit Festival

522 S. Gay Street, Suite 001
Knoxville, TN 37902

Participation Agreement

I hereby acknowledge receipt of and agree to abide by the International Biscuit Festival Rules and Regulations as outlined above.
I/We hereby agree, as a vendor at the International Biscuit Festival, that I/we will indemnify and hold harmless the sponsors of the Festival, Center City Events, the Market Square District Association, their agents and employees, from and against any and all liability, claims, demands, expenses, fees, fines, penalties, suits, proceedings, actions and causes of action of any and every kind and nature arising or growing out of or in any way connected with my/our use or occupancy as a vendor at the International Biscuit Festival.

I hereby declare that I have the authority to sign this acknowledgement/agreement as the participant or the participant’s representative. 
_______________________________________________________   
Signature 





Date

_______________________________________________________

Print Name
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